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1. Product description and requirements 
 

Standard Audit File in SAP is an original product, prepared by SNP, which supports users in 
preparing SAF (Standard Audit Files) directly in SAP ERP system, along with generating the 
declaration in .XML format, enabling electronic dispatch of the declaration. 
 
The solution allows individual and collective generation of listed structures: 

• Structure 1 – g/l accounts,  

• Structure 2 – bank statements, 

• Structure 3 – warehouse, 

• Structure 4 – VAT registry,  

• Structure 5 – invoices,  

• Structure 6 – revenue and expense ledger, 

• Structure 7 – registry income. 
 

 

1.1. Technical requirements 

 

Component Recommended version 

Kernel 6.0 

 
 
 

1.2. Package Contents 

  
 BCC product is prepared in a separate namespace /BCC/JPK. Transports containing a 
complete tool ready to test all processes offered by the product are delivered to the Customer 
Administrators Team. Any additional needs can be satisfied by using the BAdI extensions or 
by changes to standard program, agreed and implemented by SNP. The default configuration 
allows data analyzing from SAP tables and reading data previously saved using a program. It 
is possible to extend functionality to support data imported from other systems. 
 
 
The tool includes the following transactions: 
 

Transaction ID Description of the transaction 

/n/BCC/JPK SAF Files - single generation 

/n/BCC/JPKZ Collective generation of SAF Files 

/n/BCC/JPKV SAF - Default variant 

/n/BCC/JPKR SAF - Reports 

/n/BCC/JPKC  SAF - Configuration (including the reports structuring) 

/n/BCC/JPKRC SAF - Reports configuration 

/n/BCC/JPKA SAF Files Management 

/n/BCC/JPKF Default JPK saving directory 
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1.3. Update to version 3.0 

  
 Version 3.0 contains new features and bug fixes. Improvements are implemented as 
additional options and they may be activated by JPK configuration. This way of activation 
allows to keep previously created modifications or customizations.   
 

2. Transactions and programs 
  

To use the product, initiate transaction /BCC/JPK (/BCC/JPKZ) by typing /n/BCC/JPK 
(/n/BCC/JPKZ) in the transaction direct initiation field, or select a transaction from the user role 
menu.  
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2.1.  Executing a single SAF file generation 

 

Transaction ID Description of the transaction 

/BCC/JPK SAF Files – single generation 
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Screen 1 - Header 
  

Field name Field Description User action and value Comment 

Company 
Code 

 

Company Code selection for 
which we want to generate SAF 
files  

Selection from the list / Manual entry Eg. PL01 

Date (from)  Specifying the first day of the 
period for which we want to 
generate SAF files 

Selection from the list / Manual entry Eg. 01.01.2016 

Date (to)  Specifying the last day of the 
period for which we want to 
generate SAF files 

Selection from the list / Manual entry Eg. 31.01.2016 

Version Specifying the SAF version 
number (by specifying the SAF 
version we are able to generate 
different versions of SAF files for 
the same periods, with 
parameters selected by us) 

Manual entry Eg. 1 

Specifying next 
numbers of 
version creates 
new data base. 
User may access 
to this database in 
the future. Reuse 
of number, cause 
overwrite of the 
database. 

Creation 
date 

Specifying the creation date of 
SAF files (by default today) 

Selection from the list / Manual entry Eg. 31.01.2016 
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Screen 2 – Selection of task 
 

Field name Field Description User action 

and value 

Comment 

Documents 
analysis 

 

Documents analysis for chosen period 
and Company Code (in order to generate 
the SAF files) 

 

Selection  ------------ 

Read data 
from DB 

 

Read of the data stored in the database 
tables (data stored after previously 
conducted Documents analysis for a given 
period and Company Code) 

 

Selection from 
the list 

Ability to read stored data, edit the 
data, re-write in the database table, 
generate the SAF file, block the 
data and archive the data 

Read JPK 
from 
archives 

 

Read of the data stored in the archive 
(data archived after previously conducted 
Documents analysis for a given period and 
Company Code) 

 

Selection from 
the list 

Ability only to read the archived 
data and generate the SAF file 

Data addr. – 
log analysis 

Selecting the conditional analysis of log of 
changes (address data) on Counterparty 

Checking/ 
Unchecking of 
checkbox 

Selecting checkbox with data log 
analysis may significantly extend 
time of data generation 

 
 
Screen 3 - Specifying the parameters for the given SAF file (for Documents analysis) 
 

• G/L Accounts 
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Field name Field Description User action and 

value 

Comment 

G/L Account 

 

Selecting the range (from - to) of 
Ledger accounts, which are to be 
analyzed 

Selection from the 
list / Manual entry 

Eg. 403000 to 403999 

By default, these fields should 
remain empty for the analysis of 
documents for all accounts 

Read data from 
BKPF/BSEG 
tables 

Selecting the read of data from 
BKPF/BSEG tables 

Checking/ 
Unchecking of 
checkbox 

------------ 

Omission of G/L 
accounts with 
the balance of 
zero 

Selecting of omission of G/L 
accounts with the balance of zero 
(data from these accounts will not be 
analyzed) 

Checking/ 
Unchecking of 
checkbox 

------------ 

Omission of 
reversed doc. 
‘red’ 

Omission of reversed documents 
‘red’ (data from these documents will 
not be analyzed) 

Checking/ 
Unchecking of 
checkbox 

Not selecting the checkbox will 
cause that red-ink entry will be 
moved from DT to CT (or CT to 
DT)  

New ledger Selecting of new ledger allows to 
generate date from new ledger – 
parallel and subledger.  

Checking/ 
Unchecking of 
checkbox 

------------ 

Read OB 
begin.financial 
year 

Possibility to choose whether to 
present OB of the selected period or 
of OB 

Checking/ 
Unchecking of 
checkbox 

On the analysis screen user, will 
see both OB (Financial and 
period) but only one will be 
transferred to XML file. 

 
 
Option on selection screen 
 

1. Generating data form New Ledger – parallel and subledgers. On the screen below new 
fields are presented that need to be filled to generate data form the new ledger.  
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2. Analysis of reversed  doc. “red” . Selecting as presented below [1]: 
 

 
 
Effect of using reversed doc. “red” checkbox. 
 
Selecting the checkbox will reflect the proper accounting records. Not selecting will cause 
transfer from DT to CT with opposite sing (or CT to DT). 
 
Example: 
 
Selected items in frames are presenting the way of using reversed doc. “red” 
 
Selecting checkbox – proper presentation of account balances 

 
 
Without selected checbox – items moved with oposite sign 



  End-user documentation ver. 3.0 

Standard Audit File in SAP - Page 10/36 

 
 
 

3. Option to choose whether to present OB (opening balance) of the selected period or 
OB of financial year. On the analysis screen user will see both OB (Financial and 
period) but only one will be transferred to XML file. Selecting as presented below [2]: 
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• Bank statements 
 

 
 

Field name Field Description User action and 

value 

Comment 

House Bank 

 

Selecting the range (from - to) of House 
Banks, which are to be analyzed  

Selection from the 
list / Manual entry 

------------ 

Account ID 

 

Selecting the range (from - to) of 
Account ID’s, which are to be analyzed  

Selection from the 
list / Manual entry 

------------ 

G/L Account 

 

Selecting the range (from - to) of G/L 
Accounts, which are to be analyzed  

Selection from the 
list / Manual entry 

------------ 

 
 

In the case of bank statements, a single file is generated for each bank account.  
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• Warehouse 
 

 
 
 

Field name Field Description User action and value Comment 

Plant The choice of Plant / Plants, for which 
analysis of the line items / material 
documents will be carried out  

Select from the list / Manual entry ------------ 

Positions 
doc. For the 
CoC 

The choice of generating warehouse 
documents only for entered Company Code 
(if unchecked, the SAF file is generated for 
all Company Codes) 

Select/ Deselect checkbox ------------ 

PZ 

WZ 

RW 

MM 

 

PZ – Receipt from the outside, Goods 
received note 

WZ – External release, Goods Issue note or 
stock issue confirmation 

RW – Internal usage/expenditure 

MM – Inhouse movement or internal goods 
transfer note 

Comment: 

For each document you need to specify 
Movement Type.  Depends on program 
configuration, Document Types may be 
optional or obligatory selection. 

 

------------ ------------ 

Document 
type 

 

Selecting the range (from - to) of Document 
types, which are to be analyzed  

Selection from the list / Manual 
entry 

Selecting or 
eliminating of 
specific doc 
types 
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Movement 
type 

 

Selecting the range (from - to) of Movement 
types, which are to be analyzed  

Selection from the list / Manual 
entry 

Selecting or 
eliminating of 
specific doc 
types 

Material 
Document 

Specifying the range (from - to) of Material 
Documents, which are to be analyzed 

Manual entry Selecting or 
eliminating of 
specific doc 
types 

 
 

• VAT registry 
 

 
 

• User should choose whether to perform an analysis based on Tax Reporting Date, 
Posting Date or Document Date (option to specify time intervals from - to) 

• The option to choose conditional rounding of values for input/due tax in accordance to 
the requirements of the Ministry of Finance (selected by default on the selection screen) 

• Registry sales (selected by default) - enables the presentation / generation of data for 
output tax 

• Registry purchases (selected by default) - enables the presentation / generation of data 
for input tax 

• Option to choose conditional sign change for positions assigned to the tax due 

• Define the Type/Types of Documents (optional) 

• For each position of VAT settlement form, assign the VAT code. 
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In order to properly present the data in the output SAF file, user should also specify the 
base field or VAT amount (depending on the requirements of the Ministry of Finance, 
following VAT-7 declaration). 

Example:  

For VAT settlement position: 'Deliv. goods 5%', the VAT code 'A1' is assigned. The 
base value should be placed in the field number '15' of VAT-7 declaration, while the 
VAT amount value should be placed in the field number '16'. On this basis, the value 
of the Base and VAT, will be placed in the appropriate fields of SAF file. 

All fields for base and tax amount should be filled in that way. 

• Customer – enables restriction of data for the selected customer/customers 

• Vendor – enables restriction of data for the selected vendor/vendors 

• Specify the range (from - to) of Documents Numbers, which are to be analyzed or be 
excluded 
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• Invoices 

 

 

• An analyze can be performed based on Posting Date, VAT Date, or the Document Date 
(the ability to specify time intervals from - to) 

• Currency - allows to specify the currency code to limit selection results 

• Sales invoices (selected by default) - enables the presentation / generation of data for 
sales invoices 

• Purchase invoices (selected by default) - enables the presentation / generation of data 
for purchase invoices 

• Option to choose conditional change of sign for sales invoices 
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• Option to remove foreign VAT registration numbers from the file (NIP – omission  <> 
PL) 

• For Sale Invoices – determine the Type/Types of FI Documents and Type/Types of SD 
Invoices - also corrective 

• FI Documents take precedence over SD Invoices (documents from FI area are read 
first).  

• Define the price conditions for the calculation of the base price and tax - program reads 
which base price condition is current. It is required to determine both conditions for the 
proper calculation of discounts and rebates.  

• For each VAT rate, define the VAT code (as in the VAT registry case) 

• Customer – enables restriction of data for the selected customers 

• Vendor – enables restriction of data for the selected vendors 

• Reverse charge – by entering the VAT code in the Reserve 1 or Reserve 2 field and 
checking the appropriate checkbox 'Reverse charge', all documents having the 
selected tax code (entered in the appropriate Reserve field) in the resulting SAF file will 
be marked with 'Rc' symbol (Reverse charge) and will have additionally presented net 
and tax amounts related to reverse charge 

• Specify the range (from - to) of documents numbers, which are to be analyzed 

 

• Revenue and Expense Ledger 

Structure requires development adjustment to work properly. 
 

 

 

• Define the Type/Types of Documents 

 

• Registry income  

Structure requires development adjustment to work properly. 



  End-user documentation ver. 3.0 

Standard Audit File in SAP - Page 17/36 

 

 

• Define the Type/Types of Documents 

 

After selecting a SAF file (bookmark), for which you want to carry out Document 
analysis, and determining required parameters: 

Press: F8 Execution (or select the Execution icon) 
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2.2. Documents analysis 

 

Transaction ID Description of the transaction 

/BCC/JPK SAF Files – single generation 

 
 

 
 
 

• After selecting the Documents analysis, we have the option to edit Company Code data 

• In the Tax office field enter the code of company tax office (relevant for all the 
structures, except VAT) 

• SAF Correction – distinguish files issued for the first time from corrections 

• In the Inf. text enter a comment to describe generated/saved files in the system 
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Field name Field Description User action and value Comment 

Back (F5) 

 

Return to the selection screen. Selection ------- 

Save to DB 
(F8) 

 

Storage of analyzed data in database 
table (ability to read and edit data and 
to generate SAF file through function 
Read data from DB) 

Selection ------- 

Export to JPK 
file (F6) 

 

After selecting that function, SAP will 
ask to enter a location on your local 
disk where you want to save the 
generated XML file. 

Selection ------- 

Archiving (F7) Saving of analyzed data in archive. 
SAP will remove the data from 
database table and save the file in 
archive - no possibility of later editing, 
the ability to read the archived data 
and generate SAF file through function 
Read SAF from archive 

Selection Archiving functionality need 
to be configured by 
administrator. Please refer 
to Administrator Manaual. 

Lock  
(SHIFT + F6) 

Locking changes to the file (Shift + F6). 

Data will be locked to change when 
user will press XML generation or 
when user manually lock generated 
data. Please note that only users with 
correct permissions may have access 
to this functionality. 

 

Selection ------- 

Positions 
(SHIFT + F11) 

View all the line items on second 
structure level. 

Selection ------- 

Activity logs  
(SHIFT + F1) 

Overview of processes made for given 
JPK file (for given range of dates and 
version of JPK file) 

Selection ------- 

Valid. XML  
(SHIFT + F12) 

The validation of JPK file data 
(maturity of fields, dictionary data 
check, relationships between the 
fields) 

Selection ------- 

Download JPK 
(CTRL 
+SHIFT+ F1) 

Read and add other JPK databases to 
active selection 

Selection  

Assigned JPK 

(CTRL+SHIFT
+F2) 

Gives the information about JPK 
databases when more than one 
database is displayed (e.g merged 
files) 

Selection  

Downl. file 
(CTRL +F1) 

Add data from Excel or txt file Selection Function active with 
Excel4JPK program 
installed 

JPK rep. 

(CTRL+SHIFT
+F4) 

Display report on active database Selection It is necessary to save the 
data before displaying 
report 

 

• By selecting Positions button (SHIFT + F11) or double-click on the selected G/L 
account line, there is an option to display all line items of its component  
(G/L Accounts) 
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• Bank statements structure displays bank accounts with balances on first level and 
statement positions (postings) on the second level 
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• Warehouse structure displays material documents and values on first level and 
documents’ positions on second level 
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• VAT structure may be configured as flat (one level) structure or two levels structure. 
Flat structure is recommended and is preconfigured for new program installations. 
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• Invoices structure displays sales documents on the first level and invoices positions on 
the second level. 

 

 

 



  End-user documentation ver. 3.0 

Standard Audit File in SAP - Page 24/36 

 
 
 

2.3. Saving selection to database 

 

Transaction ID Description of the transaction 

/BCC/JPK SAF Files – single generation 

 
Data selected and approved in analysis step, should be saved to JPK database. Saved 
databases are by default locked for edition. XML files are generated based on saved 
selections. 
 
In order to save the database, select one of the buttons from the menu. 
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2.4. Creating XML file 

 

Transaction ID Description of the transaction 

/BCC/JPK SAF Files – single generation 

 
XML file is created based on saved or archived database. 
 
In order to create an XML file choose button Export JPK File: 

 
 
In the pop-up window choose file path to save the file. Based on the configuration settings, 
path may be preconfigured and option to change the path is not available. 

 
 
It is possible to create test file in any location. 

 
 
In VAT structure, new pop-up appears while saving the file. User should confirm the number 
of file version that should be assigned to the new XML file. Every sent file concerning the same 
reporting period should get the next number in ascending order. System will suggest the 
version but user should confirm or changed it based on the actual number of files sent to 
Ministry of Finance. 
The file generated for the first time should be numbered 0. 
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When changes are confirmed, the success massage appears. 

 
 

2.5. Executing a collective file generation 

 

Transaction ID Description of the transaction 

/BCC/JPKZ Collective generation of SAF Files 

 

Depending on the program configuration, first transaction screen may contain file type 
selection where required structure should be chosen. 

 

 

When above menu is not available, the structure is chosen by checkbox selection. 
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Screen 2 - Header 
  

Field name Field Description User action and value Comment 
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Company 
Code 

 

Company Code selection for 
which we want to generate SAF 
files  

Selection from the list / Manual entry Eg. PL01 

Date (from)  Specifying the first day of the 
period for which we want to 
generate SAF files 

Selection from the list / Manual entry Eg. 01.01.2016 

Date (to)  Specifying the last day of the 
period for which we want to 
generate SAF files 

Selection from the list / Manual entry Eg. 31.01.2016 

Creation 
date 

Specifying the creation date of 
SAF files (by default today) 

Selection from the list / Manual entry Eg. 31.01.2016 

Data addr. – 
log analysis 

Selecting the conditional analysis 
of log of changes (address data) 
on Counterparty 

Checking/ Unchecking of checkbox Selecting 
checkbox with 
data log analysis 
may significantly 
extend time of 
data generation 

 

Screen 2 - Selection of SAF files, that you want to generate 
 

• G/L Accounts,  

• Bank statements, 

• Warehouse, 

• VAT registry,  

• Invoices,  

• Revenue and Expense Ledger, 

• Registry income. 
 
 
Screen 3 - Control data output 

 

Field name Field Description User action and 

value 

Comment 

Export data to 
XML file 

 

Generating an XML files for the selected 
structures. 

Selection Selecting the 
storage directory: 
local or network 

Generate SAF for 
every day 

Generating a SAF files for the selected 
structures separately for each day of the 
selected period (the ability to specify the 
number of days, for which separate files will be 
generated - eg. 5 days). 

Selection ------- 

 

• Further parameters for particular types of SAF files are determined in the same way as 
when generating the single SAF file in /BCC/JPK transaction. 

• The difference lies in selecting file storage space on your local drive (Folder name) for 
each type of SAF (possibility of selecting different locations for different types of SAF 
files). 

• Collective generating of SAF files allows you only to generate files; transaction itself 
doesn't have capability to view generated/saved files. To do it, you need to use the first 
transaction (/BCC/JPK).  



  End-user documentation ver. 3.0 

Standard Audit File in SAP - Page 29/36 

• Collective generating of SAF files have the option to generate files in the background 
(for the program run in the background, in transaction SM36 we are able to preview the 
list of completed processes). 

 

 

 

After selecting a SAF files that we want to generate, specifying required parameters and 
choosing the storage location: 

Press: F8 Execute (or choose Execute icon) 
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2.6. Tips & Tricks 

 
1. Both transactions have the option to read Variants of value selection (templates) on the 
selection screen. 
 
2. The variants are created by filling in the appropriate data fields of the SAF file/files for which 
you want to create a variant (save the entered values in the form of variant / template for later 
use), and then selecting the save icon (or use Ctrl + S combination). 
 

 
 

 
 
3. Program checks whether the user has permissions for the selected Company code and the 
type of SAF file for which wants to generate an XML file. After generating the data additional 
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checks for permissions are made for all the functionalities 
(saving/export/archiving/blocking/line items etc.). 
 
Please refer to Administrator Manual for description of user permissions. 
 
4. There is a possibility of entering additional parameters/fields allowing to read specific 
documents (selection screen). The details of this process are included in the Administrator 
manual. 
 

3. SAF – Reports (JPK reports) 

 
Transaction ID Description of the transaction 

/BCC/JPKR SAF - Reports 

 
JPK Report transaction allows user to review and verify aggregated data that was previously 
extracted by main JPK transaction. Then it could be compared with the standard SAP 
transaction. There are several predefined reports created by us with some simple aggregation. 
Those reports should be used as samples and could be adjusted to company needs.  
 
The customizing of the reports in JPK version 3.0 was moved to dedicated transaction 
(JPKRC).  
 
In the following paragraph we have presented the customizing of the VAT reporting. 
 
 

 
 

• JPK Reports transaction (/n/bcc/JPKR) allows to review the repots generated by 
standard JPK transaction, there are two main types of reports 

o Based on the structures – tables visible in main transactions 

o Based on XML file generated by the program 

• The reports are created based on structures of SAF files, i.e. for specific type of SAF 
file, Company code and period 

• Specify Company code/codes for which you want to preview the list of generated 
reports. 

• Specify the document dates (range from - to) for which you want to preview the list of 
generated reports. 

• Additionally, choose a SAF report ID, for which you want to preview the list of generated 
reports. 

 

Press: F8 Execute (or choose Execute icon) 
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Please select the file version that you want to review and then select acceptance icon or press 
F6. 

On the next screen there the report will be presented. 

 

The buttons above the table allows to sort, filter, summarize data, export the data to a local 
file, change the display etc. 
 

In version 3.0 we added the possibility to create additional summary lines – the customizing is 
described in the customizing JPKRC section. In the screen shot presented above we added 3 
lines with tax due, accrued and the difference between them. 

 
We have created the possibility to use reports also on the main screen of the JPK files, please 
go to basic transaction (/n/BCC/JPK), select or generate a JPK data, then save it to the 
database (or create XML – for reports based on XML) and then click on the reports button: 
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Action: double click. 

Report will be displayed.  

s 

In case of missing button please activate it using parameter BT_JP2. 
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4. SAF reports – configuration  

 

Transaction ID Description 

/BCC/JPKRC SAF reports - configuration 

 

In JPK version 3.0 we have moved customizing of the reports to dedicated transaction 
/n/BCC/JPKRC 

 

 

Information how to prepare or configure new reports are available in Administrator Manual. 

 

5. SAF - Default variant 

 
 
Transaction ID Description  

/BCC/JPKV SAF – Default variant 
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• Transaction allows to specify default parameters, that will be read automatically during 
transactions run for SAF files generation 

• Using the variant transaction (saving default variant) has higher priority than variants 
saved in the transaction. However, user can still load their own variants in JPK 
transactions. 

• Defined default variant is loaded at startup of transactions for single and collective SAF 
file generation 

• This allows to obtain consistency of data generated by these transactions, and saves 
time 

• In the particular fields introduce data, analogously to filling out the fields in the SAF file 
generation 

 

Press: F8 Execute (or choose Execute icon) 
 
 

6. Merging files – transaction JPKM 

 
 
Transaction ID Description  

/BCC/JPKM JPK – merge settlements 
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The JPKM transaction allows to merge two or more JPK databases into one file. Transaction 
works with structure: 

• VAT 

• Invoices 

• Warehouse 
 

 
 
User should select existing databases to merge by using the button Add (Dodaj). The ready 
file will be stored in database and in given location (if option export file is selected). 
 
Newly created files can be open in and view in basic JPK transaction. Log of changes will 
contain information about file being merged. 


